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August 2018 

 
 

Dear Duty Officer Volunteer! 

 
ARFC Duty Officer Roster 2018–2019 

 
Attached is the Duty Officer roster for the current season together with the list of 

duties.   
 
Thanks to the several new Duty Officer volunteers this season.  Although I haven’t 

been as successful at recruiting new volunteers as I had hoped. 
 

As usual, dictated by pragmatism, the list has been drawn up without the benefit of 
consultation but, as I am sure you will understand, any other option would have 
stretched my patience and tolerance beyond acceptable limits.  Please advise if 

you do not wish to be involved.  Please also let me know if there is someone 
else out there who would be prepared to help! 

 
Last year the system worked extremely well due entirely to your commitment and 
we are looking for the same level of support this year.  It is also worth repeating 

that an efficient duty officer presence on match days does not go unnoticed by the 
opposition; it is also much appreciated by the referees.  For these reasons, I ask 

that you make every effort to carry out your allotted tasks on the dates specified.  
If, for whatever reason, you are unavailable on the given date(s) I would ask that 
you make every effort to find a suitable replacement. I can’t take on the challenge 

of managing and keeping track of changes! 
 

Thank you for your understanding, sense of duty and your desire to do your bit for 
the good of our Club. 
 

 
 

Yours sincerely 
 
 

 
 
 

Derek Spence 
ARFC Secretary 
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DUTY OFFICER RESPONSIBILITIES 

 
 

1. Arrive one and a half hours before kick-off. 
2. Raise the Club flag 
3. Arrange for tables and chairs as required for pre and post-match hospitality.  

Use duty team, volunteers or, if necessary, pressed men.  There are usually a 
few ‘volunteers’ around. 

4. Meet the referee(s).  Show him/her/them to changing room and offer 
refreshments.  Determine referee(s) post-match liquid preference and supply 
same to referee changing room. 

5. Liaise with the Bar and Kitchen Manager to ensure these areas are sufficiently 
prepared to serve customers before and after the match. 

6. Ensure that a scoreboard operator is present.  If not, this is a Duty Officer task. 
7. Assist in the greeting and making welcome of Club guest including officials of 

the opposing team. 

8. Ensure teams are segregated using separate changing areas – especially 
important in the case of Ladies and Youth teams. 

9. Collect valuables and secure in Club safe; return. 
10. Lock changing rooms after last player has exited the Club.  Be on hand to 

open changing rooms in the event of an injury, substitution or other reasonable 

event.   
11. Arrange for tea to be supplied to changing rooms post-match together with 

cups, milk & sugar, spoons etc. 
12. Ascertain what function (if any) is taking place during the evening and ensure 

procedures are in place (by the duty team) to arrange tables and chairs (or put 

them away) accordingly, after the players’ meal.  
13. In the event of injury to a player arrange for first aid to be administered 

including the calling of an ambulance. 
14. Take the flag down after the end of the game. 
 

 
 

It is important that these duties are performed conscientiously as they do have an 
impact on the smooth running of the Club on match days.  They also convey a 
good impression to our visitors.  If for any reason you are unable to attend on your 

allotted date then you are asked to provide a replacement.   



Duty Officer Roster 2018-2019 

 
Date Name Opponents Home Team 

        

08-Sep-18 Tim Armstrong Grove Seconds 

15-Sep-18 Paul Andrews Marlow Seconds 

22-Sep-18       

29-Sep-18 George Charlier Buckingham Firsts 

06-Oct-18 Martin Jackson Buckingham Seconds 

13-Oct-18       

20-Oct-18 Mike Edwards Littlemore Firsts 

27-Oct-18 Ivan Dmytrenko Chinnor Thirds 

03-Nov-18 Stewart Lait Reading Firsts 

10-Nov-18       

17-Nov-18 Jonathan Lane Beaconsfield Seconds 

24-Nov-18       

01-Dec-18 Paul Milham Slough Firsts 

08-Dec-18 John Portlock Bracknell Seconds 

15-Dec-18 Neale Baker Wallingford Firsts 

22-Dec-18       

29-Dec-18       

05-Jan-19 Malcolm Pugh Bicester Firsts 

12-Jan-19 Nick Reed Bicester Seconds 

19-Jan-19 Paul Milham High Wycombe Firsts 

26-Jan-19 Tim Armstrong Redigensians Seconds 

02-Feb-19       

09-Feb-19 
 

Marlow Firsts 

16-Feb-19 Paul Andrews Abingdon Thirds 

23-Feb-19       

02-Mar-19 Stewart Lait Reading Abbey Firsts 

09-Mar-19 Ivan Dmytrenko Oxford Harlequins Seconds 

16-Mar-19       

23-Mar-19 George Charlier Stow-on-the-Wold Firsts 

30-Mar-19       

06-Apr-19 Nick Reed Reading Abbey Seconds 

13-Apr-19 Jonathan Lane Windsor Firsts 

 


